Clipsal is a highly respected, acknowledged leader in the Electrical and Electronics
industry with Head Office and principal manufacturing plants located in South
Australia. Whilst we operate independently we have the backing of a global giant,
which presents enormous growth and career opportunities both nationally and
overseas. Clipsal is entering an exciting new phase globally and this is an excellent
opportunity to join a world leader.

Human Resources Services Administrator

Payroll Focus
Commitment to Customer Service
Integral Team Member

This role will provide HR services to the business whilst also delivering
administrative support to the Human Resources Team. Reporting to the
Human Resources Services Manager (HRSM) you will assist in the delivery
of payroll services and information systems. Key responsibilities will include:

Assistance with delivery of weekly and monthly Payroll
Human Resources Reporting

Maintenance of Information Systems

Administration of Employment Contracts

Salary Packaging Administration

Maintenance of Organisational Charts

Supporting the HRSM, this position requires an individual who believes in
providing quality Customer Service and can bring administrative and PC
related skills to the team together with an attention to detail. Someone who
has a background in HR or is working toward an HR tertiary qualification
would relish the opportunity to contribute to this global organisation’s HR
function. In return you will be rewarded with working in a supportive team
environment. Be prepared for the move to state of the art facilities based in
the Northern suburbs in 2008. We look forward to receiving your interest
and application.

To apply, please send your application to employment@clipsal.com.au quoting
reference number LR3431.

Closing date - Wednesday 12th December 2007

o If you are interested in continuing your career with Clipsal in one of the above roles please
,,CL’PSAL forward your application quoting the relevant reference number to:

LIVING ELECTRICAL Applications close : 12/12/07

CLIPCOM 13351




